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UNITED NATIONS NATIONS UNIE
		    Regional Service Centre Entebbe

RELOCATION GRANT 
LUM SUM PAYMENT INSTRUCTIONS FORM
IN LIEU OF UNACCOMPANED SHIPMENT 
OF PERSONAL EFFECTS AND HOUSEHOLD GOODS 

	PART A. To be Completed by the Local Administrative Office

	Name of Staff Member
(LAST, first/middle).               Click or tap here to enter text.                       

	Index Number 
Click or tap here to enter text.
	Tel/email           Click or tap here to enter text.

	Type of Appointment.            
                                            ☐FTA/Cont.        ☐ TA               ☐ Temp Assign.                                   

	Reason                             ☐Transfer/Onboarding          ☐Separation

	Lumpsum Amount:   
               ☐$1,500      ☐$7,800     ☐$10,800      ☐$11,500       ☐$13,000      ☐$18,000        ☐$5,000

	Certified Payment by:                                           
                     Last name:                                                          First name:                                                   Signature



	Part B. Bank details, to be completed by the staff member.
Provide details of the bank account where you would like the payment to be released in the space provided below:

		Account Name: 
(if different from above)
	Click or tap here to enter text.
	Currency of Account:
	Click or tap here to enter text.

	Bank Name: 
	Click or tap here to enter text.
	Bank Account Number:
	Click or tap here to enter text.

	Bank City/Country
	Click or tap here to enter text.
	Type of Bank Account
	☐ Current    ☐ Savings

	SWIFT Code: 
(Mandatory for All NON-US banks)
	Click or tap here to enter text.
	IBAN:
(Mandatory for all EU area banks)
	Click or tap here to enter text.






	Part C. To be completed by Staff Member Requesting payment of Relocation Grant

	
I hereby agree to the conditions of the relocation grant, as stipulate in ST/AI/2016/4. Under this arrangement, and by accepting the lump sum relocation grant, I accept full responsibility for re-establishing my household at the new duty station including all shipping of personal effects. All cost related to such shipments, including insurance, recovery for loss or damage, customs formalities, customs fees, demurrages, storage charges, security examination charges, tax and duties, would be my responsibility solely. Furthermore, the Organization will not be responsible for any further payments related to relocation (other than travel) resulting from any change in dependency status that may occur during the assignment. By accepting the lump sum payment, I waive my normal entitlement for unaccompanied shipment of personal effects as established in the UN Staff Rules for my appointment/separation. By accepting the lump sum payment, I waive my normal entitlement for unaccompanied shipment of personal effects as established in the UN Staff Rules for my appointment/separation.
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